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EV-charging at Home Subsidy Scheme ("EHSS") Open E-tendering Platform 
 

Quick Guide for Application for Inclusion in the Consultants List and / or 
Contractors List 

 

1) Visit the EHSS website (https://www.EVhomecharging.gov.hk) and click 

“Consultant / Contractor Login” under the drop-down menu of the Open 

E-tendering Platform.  

 
 

 

2) Click “Click here to make an application on-line” to start the application 

and prepare softcopy of the following supporting documents: 

(a) Business Registration Certificate 

(b) Certificate of Electrical Contractor 
 

 
 
 
 
 
 
 
 
 
 

Click here to register 

https://www.evhomecharging.gov.hk/
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3) Read the Terms of Use carefully and then click “Accept” to continue the 
application. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4) Fill in the details of the company and then click “Next”. 
 
 

 
1) The information provided is identical to 

that shown on the Business Registration 

Certificate and Certificate of registration 

of electrical contractor. 
 
 
  

2) Please ensure the email address valid 

and correct as it is so important that the 

e-alert / message will be sent to you via 

this email. 
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5) Now check your email address that you have provided in the application: 
 

5.1) Copy the <Verification Code> from the email 
 you received 

 
 
 
 
 
 
 
 
 
 
 

5.2) Paste the <Verification Code> in the location  
 as indicated  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
6) Create a login password as required. 

 

Sample 
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7) Check correctness of your email address again.  You will get a confirmation 

email with User IDs of the principal account and five sub-accounts.  

 
 

Please keep custody of the number of 

principal account as it is your User ID to 

login the E-Tendering Platform. 
 

 
 
 

5 additional sub-accounts are available 

and they can be provided to others if 

necessary. Please refer to item 18 of 

this Guide for details. 
 

 
 
 
 

8) Click “Login” to complete the application and enter the Open E-tendering 

Platform to submit the supporting documents required. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

9) Click “Company Info” in the menu. 

 

 

 

 

 

 



 

Updated in Apr 2021  Page 5 of 12 

 

10) Click “Upload” to submit all required supporting documents. 

 
 
 
 
 
 
 
 

1)    You can edit your company 

information if necessary 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
2)    Click here to upload all 

supporting document 

required 
 

required 
 

      Download and print the Declaration Form for 

Affiliated Corporation, and then upload the 

completed and signed form.  This document 

must be submitted for review. 

 

 

 

 

 



 

Updated in Apr 2021  Page 6 of 12 

 

11) After uploading all supporting documents, click “Save” to return to the 

pervious page. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

12) Check the information uploaded and then click “Submit for review” on the 

top or bottom button. 
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13) Read the Declaration and accept it by clicking the check box.  Finally, click 

“Submit for Review” to complete the application. 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

14) Your application is now under review and you will be notified of the result 

via email after the review of URA within 7 working days. 

 
 
 
 
 
 
 
 
 
 
 
 

15) You can also log in the Open E-tendering Platform and click “System 

Message” under the Home menu to check the application status. 
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16) If the application is successful, you will see the result below. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

17) Once you are informed of the successful result, you can log in the Open E-

Tendering to check out projects and download the tender documents. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 - You are required to change your password 

every 90 day. 

- If forgot the password, please click here to 
reset it and the procedure is similar to the 
verification email process as stated above. 
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18) In case you need different people to handle the projects under the EHSS, you 

can set up maximum of five sub-accounts for them: 

 - Click “Change User Info” under the Setting menu  

 - Fill in the necessary information required and click the check box 

“Enable” accordingly 

- Click “Save” button after completion 
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19) In case you need to handle the projects under the EHSS and have a User ID of 

a sub-account, you are required to visit the home page of Open E-Tendering 

Platform to activate your account for the first time: 

    19.1) Click “Click here to activate”. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
19.2) Fill in the User ID and your registered email address. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

- User ID of sub-account holder is shown in  
The User ID of the sub-account can be checked in 
the principal account’s confirmation email. For 
details, please refer to item 7 in this Guide. 
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19.3) Check your email address and copy the <Verification Code> from  
the email you received. 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

19.4) Paste the <Verification Code> in the location as indicated. 

Sample 
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19.5) Create your own password to complete the activation of the  

sub-account. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

~ END ~ 


