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EV-charging at Home Subsidy Scheme ("EHSS") Open E-Tendering Platform

User Guide for Applicants of the EHSS (Part 2)

(A) Tender invitation process

1) Click the following link to visit the EV-charging at Home Subsidy Scheme ("EHSS") website,
and then select "Applicant Login" under the Open E-Tendering Platform.
https://www.EVhomecharging.gov.hk/en
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The EV-charging at ' Koy steps to participate
Home Subsidy Scheme Inthe EHSS

Password I

W oW W—— —
Sign in

Register

Remark: Please call the Open E-tendering Platform’s customer service hotline at 8202 3288 or send an email to
opentender@e-tendering.com if you have any difficulties in the process.
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3) Click “Tender” at the top menu, and then select “New Tender”.

-y
"}. TEERE Home ‘II_Tender' ll e Open ET~
—— l ---------- l
|  MNewTender 1
____h__d____-
. H Search Tender
List of pending " ecord 0 -0 of 0)
# Tender Subject Created By Last Modified By Last Modified Date
Neo matching records found.
4) Provide the tender information:
Step 1. Tender details Step 2. Upload tender documents Step 3. Preview and Issue tender invitation
Tender Subject Tender Subject
Tender Invitation For Registered General Building Contractor (RGBC)

Authaorized Person / Registered Inspector (AP/RI)
Fire Service Installation Contractor (FSIC)
Minor Works Contractor - Class 1 (MWC1)
Registered Lift Contractor (RLC)
Service Providers for hammer tapping test (HTA)
I ) Sehvite provider for water ISakage detection (SPWD)
1 EV-charging at Home Subsidy Scheme (EHSS) 1

Note 1: Engaged Consultant Have you already engaged a consultant under the EV-charging at Home Subsidy Scheme (EHSS) through this Open E-Tendering
Platform?
Yes No
EHSS application EHSS application number
number
NOte 2 . Tender issue date Tender issue date
Tender collection start Tender collection start date and time

date and time

Tender closing date Tender closing date and time
and time
Location of tender Location of tender collection
collection

(a) Input the tender subject (e.g. Tender for employment of consultant under the EHSS);

(b) Click the checkbox “EV-charging at Home Subsidy Scheme (EHSS)”;

(c) Click “Yes” on the “Engaged Consultant” if the applicant has already employed the
consultant under the EHSS. Otherwise, click “No”;

(d) Input the EHSS application number;

Remark: Please call the Open E-tendering Platform’s customer service hotline at 8202 3288 or send an email to
opentender@e-tendering.com if you have any difficulties in the process.
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(e) Enter the tender issue date (The tender period should normally be set at 1 month and
should in no case be less than 3 weeks or more than 6 weeks, depending on the scale
and scope of installation works);

(f) Enter the tender collection start date and time, and tender closing date and time (The
tender collection period for the tender collection box located at the address specified in

(g) should be set at least 5 working days);

(g) Enter the location of tender collection; and
(h) Click “Next” to continue the process.
Note 1: The invitation of tender for employment of contractor will not be sent to the

engaged consultant.

Note 2: (1) The tender will be issued according to the date selected.
(2) Neither “today” nor “back date” can be selected.
(3) In general, the tender issue time is set at 12:00 noon of the selected date.

5) Upload the tender documents, drawings and relevant materials, and then click “Next”.

"&l TEEEE Home * Tender~ eOpen ET~
Step 1. Tender details Step 2. Upload tender documents Step 3. Preview and Issue tender invitation
Tender Document
Choose file Browse  Upload
(Remarks: After click ‘Browse', and click 'Upload’ to upload the file. File format: pdf s, xlsx, .doc, .docx, .ppt, .pptx. Max file Size: S00MB))
_________
R T :
e

Remark: Please call the Open E-tendering Platform’s customer service hotline at 8202 3288 or send an email to
opentender@e-tendering.com if you have any difficulties in the process.
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6) Read the Reminder and click the checkbox for confirmation.
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Step 1. Tender details Step 2. Upload tender documents Step 3. Preview and |ssue tender invitation

Tender Subject

Building Name

Building Address

Tender Invitation For EV-charging at Home Subsidy Scheme (EHSS)

EHSS application

number
Tender issue date 2021/04/16 00:00
Tender collection 2021/04/16 13:37

start date and time

Tender closing date 202170424
and time

Location of tender dretgd
collection

Tender notice posted no
©on newspaper

Tender Document 1.pdf

Reminder

1. Please ensure that the following tendering information and materials are correct and in order before issuing tender:
a. Tender issue date, tender closing date and site visit schedule (if any);
b. The group of consultants / contractors that you have selected for sending out the tender invitation;
¢. The tender document and other supplementary materials being uploaded are in order.
Tender query by the tenderers is made through this e-tendering platform. You are not advised to answer any query by any means out

M

of this e-tendering platform.
3. During the tendering period, the tender postpone or tender abort is allowed if you have special considerations.
g

1 | have read the above reminders.

7) Click “Submit” to complete the tender invitation. Invitation emails will be automatically sent
to the registered electrical contractors who had successfully applied for inclusion in the

Consultants List and / or Contractors List.

Remark: Please call the Open E-tendering Platform’s customer service hotline at 8202 3288 or send an email to
opentender@e-tendering.com if you have any difficulties in the process.

Updated in Apr 2021 Page 4 of 12


mailto:opentender@e-tendering.com

[ BTy
e

| IRINREE

Environmental Protection Department (

)

.4‘; TERERB

URBAN RENEWAL
AUTHORITY

8) If the tender is successfully issued, the status shall be showed “Issued”.

"-E memmm Home ¥ Tender™ OOpen ET~

< Back

F———

. . 1
Tender - View Detailsi [205) |

Tender Subject

Building Name

Building Address

Tender Invitation For

Tender issue date 2021/04/07

Tender collection start date and 2021/04/19 10:00

time
Tender closing date and time 2021/04/26 17:00
Tender Document B Full_A2.pdf

9) The applicant shall post the tender notice to achieve “Open Tender” in compliance with the
requirements as stated in the provisions for procurement of supplies, goods and services in
Code of Practice under Building Management Ordinance (CAP 344). Atemplate of the tender

notice is in Appendix 1.

Remark: Please call the Open E-tendering Platform’s customer service hotline at 8202 3288 or send an email to
opentender@e-tendering.com if you have any difficulties in the process.
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(B) Response to tender query

A
o, e
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The applicant and / or its consultant (in case of tendering for engagement of a contractor) shall
communicate with an interested tenderer on any enquiries about the tendering exercise using
the unique code assigned and the name of the interested tenderer will remain anonymous
throughout the tendering period, and all the communications will be shown on the Open E-
Tendering Platform openly. If tenderer raises a tender query through the Open E-Tendering
Platform, an email alert will be sent to the applicant. The applicant shall —

1)

2)

3)

4)

Click the following link to visit the EV-charging at Home Subsidy Scheme ("EHSS") website,

and then select "Applicant Login" under the Open E-Tendering Platform.

https://www.EVhomecharging.gov.hk/en

Enter User ID and Password, and then click “Sign in”

Click “Tender” at the top menu and then select “Search Tender”.

-——
e 0
wlleveTender -
. . Search Tend I
List of pending- ="—"="_ ecord 0 - 0 of 0)
# Tender Subject Created By Last Modified By Last Modified Date

No matching records found.

i

Select the relevant tender.

Tender - Search Results (Record 1-10f 1)

Tender closing date

# Tender Subject and time Status Tender issue date
1. | Tender for employment of ! 20271/04/17 17:49 Created 2021/04/13

I consultant under the EHSS

S,

Previous Next

Created By

rhreg

Remark: Please call the Open E-tendering Platform’s customer service hotline at 8202 3288 or send an email to

opentender@e-tendering.com if you have any difficulties in the process.
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“New” under “Response to Query” to reply.
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5) Click the PDF file under "Query” to view questions raised by interested tenderer, and click

"l TEERR Home ¥ Tender~

< Back

Tender - View Details 2]

eOpen ET~

Postpone Tender

Tender Subject

Building Name

Building Address

Tender Invitation For

Tender issue date

Tender collection start date and
time

Tender closing date and time

Tender Document

Addendum

2021/04/07

2021/04/19 10:00

2021/04/23 17:00

Full_A2.pdf

Query

2021/04/07 17:.03

Response to Query

6) Prepare the reply and save it as PDF file.

7) Browse and upload the file, and then click “Submit”.

Tender - Response to Query

Tender Subject

Building / Estate
name

Attachment

Remarks: Click “Browse” and “upload” to select the file and upload the file. Please repeat the step if you add another file if necessary. File format is restricted to

Choose file

Browse

pdf, «s, xlsx, doc, docx, ppt, pptx and maximum size of file to upload is 500 MB each.

Upload

opentender@e-tendering.com if you have any difficulties in the process.
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8) The relevant reply will be shown under “Response to Query”. After confirming the file is
correct, click “Issue”.

Addendum

Query

2021/04/07 17:03

B 7Q202104071703.pdf
Response to Query

I
I
| 2021/04/07 17:46

os
I

9) Click confirm to complete the response to query process.

Issue Response to Query

Are you sure to issue this response to tender query?

10) All tenderers who have downloaded the tender documents previously, will be notified of this

guery and response by email. The query and response can also be viewed by other
interested tenderers via the Open E-Tendering Platform.

Remark: Please call the Open E-tendering Platform’s customer service hotline at 8202 3288 or send an email to
opentender@e-tendering.com if you have any difficulties in the process.
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(C) Tender addendum

If the applicant has additional information or alternation to the tender document, the applicant
can issue tender addendum.

1) Click “Tender” at the top menu and then select “Search Tender”

"‘! Lo

Home 'I_Tender'

I GOpem ET~

New Tender

—————
Search Tender |

Search Ter'ruer -

Tender Subject Tender Subject

Tender Invitation For

O Registered General Building Centractor (RGBC)
O Authorized Person / Registered Inspector (AP/RI)

2) Select the relevant tender.

m-‘mi}!m Home = Tender =

............

O s~
Tender - Search Results (Record 1-1of 1)

Tender closing date

# Tender Subject and time Status Tender issue date Created By
1. | Tender for employment of 2021/04/17 17:48 Created 2021/04/13 rhrag
I consultant under the EHSS

Pravious Next

Remark: Please call the Open E-tendering Platform’s customer service hotline at 8202 3288 or send an email to
opentender@e-tendering.com if you have any difficulties in the process

Updated in Apr 2021 Page 9 of 12


mailto:opentender@e-tendering.com

QFEEEEE b | IRREE

UNBAN RENEWAL Environmental Protection Department

AUTHORITY

3) Select “New” under “Addendum”.

@@;
DMHAR%\R

MHOME S5z

< Back

"‘A_mu.;‘i Home > Tender~ eOpenET'
Tender - View Details [F7¥)

Tender Subject

Building Name

Building Address

Tender Invitation For

Tender issue date 2021/04/07

Tender collection start date and 2021/04/19 10:00

time
Tender closing date and time 2021/04/23 17:00
Tender Document B Full_A2.pdf
e R i it
| Addendum New |
|
B o o o e e o o o o e e e e e e e e e e e S e S S S S S M M M M S M S M S M S M M e e

4) Prepared the tender addendum documents and save it as PDF file.

5) Browse and upload the file and then click “Submit” .

Tender - Addendum

Tender Subject

Building / Estate
name

Attachment Choose file Browse

"-l TEERR Home ~ Tender~ eOpen ET~

Upload
|

Remark: Please call the Open E-tendering Platform’s customer service hotline at 8202 3288 or send an email to

opentender@e-tendering.com if you have any difficulties in the process.
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6) The tender addendum will be shown under “Addendum”. After confirming the file is correct,

click “Issue”.

Tender issue date 2021/04/07

Tender collection start date and 2021/04/19 10:00

time

Tender closing date and time 2021/04/23 17:00

Tender Document B Full_A2.pdf

Addendum
Iraq B rulAzpdr | m |
! 2021/04/07 17:49 ! I
o T T e e e e e e — a —— - —

7) Click confirm to complete the tender addendum process.

Issue Addendum

Are you sure to issue this tender addendum?

8) All tenderers who have downloaded the tender document previously, will be notified of this
tender addendum by email. The tender addendum can also be downloaded by other

interested tenderers via the Open E-Tendering Platform.

~END "~

Remark: Please call the Open E-tendering Platform’s customer service hotline at 8202 3288 or send an email to
opentender@e-tendering.com if you have any difficulties in the process.
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EFVUREE zEaE)/ RNE (g5/BaE)*
ik (18 /BE5t tthHh)*

FEF/BRRABHARERES (F AL ERA A ER L EEYEAREERRIMIES RIS
51) BHEBMEIELRAEXEER ZAAMEEAPHS AU NFERE -

FEF/BROCZARTREZFEERN "LV BB EMEE ) AREFRIETRET LM ZIARE
F - SHALEFBEEFeN I ERERME / EEBRM ZiEMEFREME - oJRLUT AU AFH
wiE T A EABFHARTaRFERIHAERIERE VAR ER:

https://openet.brplatform.org.hk/EPD/zh-

HK/index.aspx =
BRI BREIEHNRIEERNMT:
1) BEIEHZE : EEETEEMR (ae2m8)
(D - R TR NEE / EBEREE )~
2) THEHEZEH = ES

¥, AR (mFz B mEaEa )

3

3) WERBHARE @ H

(HE B EREER B ERER )

4)  UAZHhES AR E NG RE (BHE 1t 2)*;
WEEEEREH—ZRALF10BEETFS5E (EHA - H
BARBEHAR)] @rsxaceExanrEg)-

5) #EHIKEE

6) it - MRZBIINHETERZEZRMRIEET (5 ) REI (5 406 = - WEAB) 5 10 (1) KREFH
S ZEENE 2 MOEMNERENE - ROUXMEEZFERN "EV BieRESEMET
g, PRBFHETE  URTSRERFIATIERBRMEA / NFEEBRM - UERWERG
ETEHEABERRMLRTRENEHARES - MEMEBEXRZMBRPBEINALEBREZM
R/ SFEREBEMEERSERE  FRLH PSR BEIATEBEEME / FFEEES
MERF - AREZFFEFFER  FREACHEFLSFE - E—REBERT - AEMERAM

BRRTEMBEXHRERE  TRERBEHE 7 M LIFRNTHEESRSH

EFVUREE zEEE)/ RNE (g5/BsamHE)*

“AERESEXNAZR - BMRAERBMEE
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